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1.1. Hacrosimiee [lonoxkeHue ycraHaBIMBaeT MOPSAIOK MOTydeHUsl, yueTa, 00pabOTKH, HAKOIUICHUS U
XpaHEHHUs! JIOKYMEHTOB, COJIEp)KAIllUX CBEICHUS, OTHECEHHBIC K TMEPCOHAJIBHBIM JIaHHBIM PAOOTHUKOB
MBOY «COHLI Ne 3 um. P.U. Tlaiip6ekoBa c.Banepux» (nmanee - Paboromarens). Ilog paGoTHuKaMu
[0JIpa3yMeBaroTCs JIMLA, 3aKII0YUBIINE TPYAOBOM 10roBop ¢ PaboTonarenem.

1.2. Iens Hacrosmiero [TomoxeHus - 3anuTa NEPCOHATBHBIX JaHHBIX padoTHHKOB MBOY «COII Neo
3 um. P.. laiipbekoBa c.Banepuk» HeCaHKIIMOHUPOBAHHOTO JOCTyNa U pasmiameHus. [lepcoHanbHble
TaHHBIE BCET/a ABJSIOTCS KOHGUACHIIMAILHON, CTPOTO OXpaHIeMOil HHPOpMAIIHE.

1.3. OcHoBanueM yisi pa3pabotku Hacrosiiero [lomoxenus spistorcss Koncrurynus Poccuiickoit
Oenepanun, Tpynosoii konekc Poccuiickoit @enepanuu, @enepanbhblii 3akoH oT 27.07.2006 Ne 152-D3
"O mnepcoHalbHBIX JaHHBIX", Ipyrue JEHCTBYIOIIME HOpPMAaTHBHBIE IpaBOBbIe aKTbl Poccuiickoit
®enepanuu.

1.4. Hacrostiee Ilonoxkenue u n3aMeHeHUs: K HEMY yTBEp)KJIaroTcsa pykoBoaurteneM Pabortonarens u
BBOJATCS MprKa3oM. Bece pabOTHUKH TOMKHBI OBITH 03HAKOMJICHBI TIOJT TOJMUCH ¢ AaHHBIM [lonoxeHnem
Y U3MEHEHUSIMU K HEMY

2. IlonsiTHE U COCTAB MNEPCOHAJTBHBIX JAaHHBIX

2.1. [lepcoHanbHBIMU JaHHBIMU SIBJISIETCS JTH00ast HHPOpMAIKs, TPSIMO HIJIM KOCBEHHO OTHOCSIIIAsICS K
CyOBEKTY MepPCOHANBHBIX TAHHBIX - ONMPEIEICHHOMY WIH ONpeaesieMoMy (pU3NIecKoMy JTHUILY.

2.2. TlepcoHanbHBIMH JaHHBIMH, pPa3pPEUICHHBIMH CYOBEKTOM TIE€PCOHATBHBIX JaHHBIX IS
pacnpoCTpaHEHus, ABISIIOTCS MEPCOHAIbHBIE TAHHBIE, JOCTYIl HEOTPAHUYEHHOTO Kpyra JIMI K KOTOPBIM
MIPEIOCTaBIIEH CYOBEKTOM IMEPCOHAIBHBIX JAHHBIX IMYTEM a4yl COTJacusi Ha oOpabOTKy MepCOHATbHBIX
JTaHHBIX, Pa3pEUICHHBIX CYOBEKTOM TMEPCOHANBHBIX JJAHHBIX 7S PaclpoOCTpaHEHUS B TMOPSIKE,
npexycMoTpeHHoM DenepanbHbiM 3aKk0oHOM 0T 27.07.2006 Ne 152-®3 "O nepcoHaIbHBIX JaHHBIX .

2.3. CocTaB NepcoHaIbHBIX JAHHBIX paOOTHHKA:

- (pamuusi, UMs1, OTUYECTBO;

- 110J1, BO3pacT;

- cBeaeHusi o0 oOpazoBaHWM, KBanu(UKaAMK, TPO(YECCHOHATBEHON TOATOTOBKE, TOBBIIIEHUN
KB (DUKAIIHH;

- MECTO KHUTEIHCTBA;

- CeMeiTHOe MOJI0KEHUE, HAJTMYHe JIeTel, COCTaB CEMbHU, POJCTBEHHbIE CBA3H;

- (akTel Omorpaduu W TpeABIAyIIas TPYAOBas JACSITEIBHOCTH (B TOM YHCIE MECTO paboOTHI,
CYyIUMOCTb, CITyk0a B apMmun, paboTa Ha BEIOOPHBIX JOJKHOCTSX, HA TOCYTaPCTBEHHOM CITy>K0€e U 1Ip.);

- (mHAHCOBOE TOJIOKEHHE, CBEICHHS O 3apa00THOM IIJIaTe;

- MACTIIOPTHBIE JIaHHBIE;

- CBEJICHHSI O BOUHCKOM Y4ETE;

- CBE/ICHUS O COL[MAIbHBIX JIbIOTaX;

- CTICTIMATBHOCTb;
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- 3aHUMaeMas JIOJKHOCTB;

- pa3Mep 3apabOTHOM IIATHI;

- HAJIM4YUE CyIMMOCTEN;

- HoMepa TeneoHOB;

- COJIep’KaHKe TPYIOBOIO JIOTOBOPA;

- IOVIMHHUKHU U KOMHUHU MPUKA30B MO JTUYHOMY COCTaBY;

- JINYHBIE JIeJIa, TPYAOBbIE KHI)KKU U CBEJICHUS O TPYAOBOU JIEATEIbHOCTH;

- OCHOBAHHUSI K MPUKA3aM I10 JINYHOMY COCTaBY;

- JIeNa, CoJIeprKallie MaTepHallbl 1O MOBBIIICHUIO KBATH()HUKAIINN U MEPETIOATOTOBKE COTPYIHHUKOB,
UX aTTECTAllUH, CITY>KEOHBIM pacclieZJOBaHUSIM;

- KOIIUU OTYETOB, HAIIPABJISIEMBIX B OPTraHbl CTATUCTHUKY;

- CBEJICHUS O pe3yJIbTaTax MEIUIUHCKOTO 00CIe0BaHUs Ha MPEAMET FOJHOCTH K OCYIIECTBICHHUIO
TPYIOBBIX 00sI3aHHOCTEH;

- (ororpadum u nHBIE CBEICHUS, OTHOCSIIUECS K IEPCOHAIBHBIM JIaHHBIM PAaOOTHHUKA;

- MPUHAJIJICKHOCTD JIUIA K KOHKPETHOW HAllUU, STHUYECKOM TpyIIIe, pace;

- PpeNUrvo3Hble M TMOJUTUYECKUE YyOexaeHus (MPUHAJIKHOCTh K PEIUTHO3HOW KoH(eccuw,
YJICHCTBO B TOJUTUYECKOW TMAPTUHU, ydacTUE B OOIIECTBEHHBIX OOBEAMHEHHUSX, B TOM YHCIE B
npodcorose, u ap.);

- JIETIOBBIC U WHBIE JIMYHbIE Ka4eCTBA, KOTOPHIE HOCST OLICHOYHBIN XapaKkTep;

- (mpo4ue cBeeHUs, KOTOPbIE MOTYT HACHTU(DUIIUPOBATH YEIIOBEKA).

N3 yxazanHoro cmucka Paboronarens BIpaBe MOJdy4daTh M HMCIOJB30BaTh TOJIBKO TE€ CBEICHUA,
KOTOPBIE XapaKTePU3YIOT rpaskJaHNHA KaK CTOPOHY TPYIOBOTO OTOBOPA.

2.4. Ceenenusi, ykazanable B m. 2.3 Hactosmero llomokeHus, U JOKYMEHTHI, UX COJEpKallue,
ABISAIOTCA KOH(PHIACHIMAIBHBIMU. PexXuM KOH(PHUIESHIMATHHOCTH NMEPCOHANBHBIX JaHHBIX CHHUMAETCS B
ciIy4asix 00e3JIMYMBAHMS WM 110 UCTCUCHHUH /D JIET CPOKA XPAHECHHUSI, €CITM MHOE HE OINPEICIICHO 3aKOHOM.

2.5. JlokymeHTaMu, COAep>KalIMMHK ITePCOHATbHBIC TaHHbIE PAOOTHUKOB, SIBIISIFOTCS:

- KOMIUIEKCHI JOKYMEHTOB, COMPOBOXIAIOMINX Tporecc oGopMIIeHUST TPYIAOBBIX OTHOIICHUN IPH
npueMe Ha paboTy, epeBo/ie, yBOIbHEHHH;

- KOMIUIEKC MAaTE€pHajoB IO AaHKETUPOBAHWIO, TECTUPOBAHHIO, MPOBEICHUIO COOECEIOBaHMM C
KaH/IMJIaTOM Ha JOJKHOCTb;

- MOJYTMHHUKH U KOIIUU MPUKA30B (PacropsHiKeHUH) 1Mo Kaapam;

- TUYHBIE JIeJa, TPYAOBbIE KHUKKH, CBEICHUS O TpYyA0BoH AestenbHocTH paboTHHKOB (CT/-P);

- Jienia, coaieprKalle MaTepuaibl aTTecTaluii pabOTHUKOB;

- JIen1a, CoAeprKalllie MaTepuabl BHYTPEHHUX pacciae0BaHU;

- CIIPaBOYHO-UH(OPMALIMOHHBIN OaHK JAHHBIX MO MEPCOHANY (KapTOTEKH, Ky PHAJIbI);

- KOIIUM OTYETOB, HAPABIISIEMBIX B TOCYAapCTBEHHBIE KOHTPOJIUPYIOUIUE OPTaHbl.

3. Oos3annoctu PadoTonaress

3.1. B mensx oOecreueHuss mpaB W CBOOOJ dYeNOBeKa W TpaxaaHuHa Pabotomatens u ero
IpeACTaBUTENN MpU 00paboTKe MEePCOHANBHBIX JAAHHBIX PaOOTHUKA 00sf3aHBI COONIIOJATH CIEAYIOIIUE
obmre TpeOboBaHMS:

3.1.1. OGpaboTka MepcoHATbHBIX JAHHBIX PAOOTHHKA MOXKET OCYIIECTBISATHCS HCKIIOUUTEIHHO B
Hensix o0ecredeHus: COONIOACHMSI 3aKOHOB M HMHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, COJEHCTBUS
pabOTHUKaM B TPYJOYCTPOWCTBE, OOyYe€HHMM W TPOJBHXKEHHM IO CiIyx0e, oOecreueHHs JTHMYHOU
0€30MacHOCTH pabOTHUKOB, KOHTPOJIS KOJMYECTBAa M KAayecTBa BBINOJIHSIEMON padoThl M oOecnedeHus
COXPaHHOCTH UMYILECTBA.

3.1.2. Ilpu ompenenennu oObeMa M COJAEpKaHHUS 00pabaThIBAEMBIX TMEPCOHATBHBIX JaHHBIX
pabotHuka PaGoronatens nomkeH pykoBojcTBoBaThesi Konctutynmeit Poccuiickoit ®enepanyu,
TpynoBbim koniekcoM Poccuiickoit @enepannu u HHbIMU (efiepaibHbIMU 3aKOHAMHU.



3.1.3. Bce mnepcoHanbHblE JaHHBIE paOOTHHMKA CIEAyeT TWoJy4yaTrh Yy Hero camoro. Ecmu
NEPCOHAIbHBIC JAaHHbIE PAa0OTHHKA BO3MOYKHO IOJYYHUTHb TOJBKO Y TPETheH CTOPOHBI, TO PaOOTHUK
JIOJDKEH OBITh YBEZOMIIEH 00 3TOM 3apaHee M OT Hero JOJDKHO OBITh IMOJIy4eHO MUCHbMEHHOE COTjacue.
PaGoronarens nomkeH cOOOMMTH PabOTHUKY O MLENsX, MPEArnoiaraéMblX HMCTOYHHUKAX M crocobax
NOJYyYEHHUs] TEPCOHAIBHBIX JAHHBIX, a TAKKE O XapaKTepe MOJUIekKAIIUX MOJTYYEHHUIO MEePCOHAIBHBIX
JAHHBIX U MOCJIEJICTBUSAX OTKa3a pabOTHHKA J1aTh MUCHbMEHHOE COIJIachue Ha UX MOJy4YeHHE.

3.1.4. PaboTonarens He UMEET MpaBa MOJIy4aTh U 00padaThIBaTh MepCOHANbHbIC JaHHbIE paOOTHHKA
O €ro TMOJUTHYECKUX, PEIUTMO3HBIX U UHBIX YOSXKIEHUSX M YacTHOM »xu3HH. B ciyuasx,
HETOCPEACTBEHHO CBSI3aHHBIX C BONPOCAMHU TPYAOBBIX OTHOIICHWW, B COOTBETCTBUU CO CT. 24
Koncturymuun Poccuiickoii @enepanu PabotomaTens BopaBe mMojiydarh M oOpadaThiBaTh J@HHBIE O
YaCTHOW KM3HHU PaOOTHUKA TOJIBKO C €r0 MUCHbMEHHOTO COTJIACHS.

3.1.5. PaGoTonaTens He MMeET MpaBa MoJaydaTh U 00pabaThIBaTh MEPCOHAILHBIC IaHHBIE pA0OTHUKA
0 €ro WICHCTBE B OOIIECTBEHHBIX 00BbEIMHEHUAX WIN €0 MPO(COI03HON AEATEIBHOCTH, 32 HCKIIOYEHUEM
CIIy4aeB, MPeyCMOTPEHHBIX (pe/iepaibHbIM 3aKOHOM.

3.1.6. Ilpu npuHATHU pEIICHH, 3aTparuBalOIIUX HUHTEpPEChl paboTHUKA, Paboromarens He mMmeer
IpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JaHHBIX Pa0OTHHKA, MOTYYEHHBIX UCKIIOUUTEIBHO B pe3yibTare
UX aBTOMaTHU3UPOBAHHOM 00paOOTKH WU 3JIEKTPOHHOTO MOJIY4EHUS.

3.1.7. 3amuTa HEpCOHANBHBIX NAHHBIX PAOOTHHKA OT HEMPABOMEPHOTO HMX HCIOJIb30BAHUS WIIU
yTpatbl JA0JDKHAa ObITh obecrieueHa PaboTonareneM 3a CUET €ro CpeACcTB B HOPSAKE, YCTaHOBICHHOM
benepanbHBIM 3aKOHOM.

3.1.8. PaOOTHHKHM U WX TPEICTABUTEIH JOJDKHBI OBITh 03HAKOMJICHBI IOJI TOJIHUCH C JIOKAJIbHBIMH
aktamu Pabotomarens, ycTaHaBIMBAIOIIMMU MOPAI0K 00paOOTKU MEPCOHATBHBIX JAaHHBIX PAOOTHUKOB, a
Takxke 00 UX mpaBax U 0053aHHOCTSX B TOH 00JacTH.

3.1.9. PaboTHUKY HE TOJKHBI OTKA3bIBAaTHCS OT CBOUX MPaB HA COXPAHEHHUE U 3AIIUTY TalHBI.

4. O0s13aHHOCTH PA0OTHHKA

PaboTHuK 00s13aH:

4.1. IlepenmaBatp PabotomaTento WM  €ro  MNPEACTABUTENIO  KOMIUIEKC  JOCTOBEPHBIX
JIOKYMEHTHUPOBAHHBIX IEPCOHAIBHBIX JaHHBIX, MEPEUEHb KOTOPBIX YCTAHOBIEH TpynoBBIM KOAEKCOM
Poccuiickoit @enepanuu.

4.2. CBOEBpPEMEHHO B pa3yMHBIH CpOK, He MpeBbIIIaOmuil 5 aHel, coolmare PaboTtomarento o6
WU3MEHEHUH CBOUX IEPCOHAIBHBIX JAHHBIX.

5. IIpaBa paGoTHuKa
PaboTHHK MMeeT mpago:

5.1. Ha nonuyro nH(OpMaInio 0 CBOMX MEPCOHATBHBIX JAHHBIX U 00paO0TKE 3TUX JaHHBIX.

5.2. Ha cBoOoaHBIN OecniaTHBIM JOCTYH K CBOMM IE€PCOHAIBHBIM JaHHBIM, BKJIOYas MpaBO Ha
MOJIy4eHHE KOMUN JTI0O00W 3amucH, CoJAepkKallel mepcoHaNbHbIE JaHHBIE COTPYIHUKA, 32 UCKIIOUYECHUEM
CJIy4aeB, IPENYCMOTPEHHBIX 3aKOHOATENbCTBOM Poccuiickoi denepanuy.

5.3. Ha nmoctyn K MEIMUIMHCKUM JAHHBIM C MOMOIIbIO MEIMIUHCKOIO CIELUUaINCTa MO CBOEMY
BBIOODY.

5.4. TpeboBaTh UCKIIIOUEHUS WM UCIPABIECHUS HEBEPHBIX WJIM HETIOIHBIX NEPCOHAIbHBIX JAHHBIX, a
TaKXkKe JaHHBIX, OOpabOTaHHBIX C HapylLIeHHeM TpeOOBaHUM, OINpEdeNIeHHBIX  TPYIOBBIM
3akoHoAarenscTBOM. [Ipu oTkaze PaGoTonaTens HCKIIOYUTH WM HCHPABUTH MEPCOHAIbHBIE JIaHHBIE
COTPY/ZIHHKAa OH HMMEeT MpaBo 3asiBUTh B NMUCbMEHHOM (opme PaboTonmarento o CBOeM HECOIJIACHHU C
COOTBETCTBYIOIIMM OOOCHOBaHHMEM TaKOro Hecoriacus. [lepcoHanbHbIe JaHHbBIE OLEHOYHOTO XapakTepa
COTPYAHUK UMEET MPABO JIOTOJHUTH 3asIBJIEHUEM, BBHIPAKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3pEHHS.

5.5. TpeGoBaTh u3BenieHus: PaboTonaTeneM Bcex JiMil, KOTOPBIM paHee ObUIM COOOIEHbI HEBEPHBIE
WINA HETOJHbIE MEePCOHAIbHbIE AaHHBIE COTPYAHHMKA, 000 BCEX MPOM3BEACHHBIX B HUX HCKIIOUEHHSX,
MCIPABIICHUSIX WU TOTIOJTHEHUSIX.
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5.6. OGxanoBaTh B cyx JIOObIe HEMpaBOMEpHbIE ACUCTBHUS win Oe3znelictBue PabGoromarens mpu
00paboTKe U 3alUTe €ro MePCOHATBHBIX JaHHBIX.

5.7. OnpenensaTh CBOMX MPEACTABUTENEH IS 3alUTH CBOMX NEPCOHAIBHBIX JaHHBIX.

5.8. TpeboBaTh MpekpaTuTh B JII000E BpeMs Iepenady (pacupocTpaHeHUE, IPEJOCTaBICHUE, JOCTYII)
NEPCOHANBHBIX JAHHBIX, Pa3pELICHHBIX JJIs pacnpocTpaneHus. TpeboBanue opopMiseTcs: B MICbMEHHOM
Busie. OHO JOJDKHO BKIIOYaTh B ce0s (amMuinio, MMs, OTYECTBO (IPU HAIWYMHU), KOHTAKTHYIO
uHpopmanuio (HoMmep TenedoHa, aapec MEKTPOHHON MOYTHI M MOYTOBBINA ajipec) pabOTHUKA, a TaKKe
HepeyeHb NepCOHAIBHBIX TaHHBIX, 00Pa00TKa KOTOPBIX IOAJIEKHUT IPEKPAILCHHIO.

6. Coop, 00padoTKa U XpaHeHHEe MEePCOHATIBLHBIX JAHHBIX

6.1. OOpaboTka mepcoHAIBHBIX J@HHBIX pabOTHUKA - Jr00oe JAcicTBHE (omepamus) WIH
COBOKYITHOCTb JICWCTBUH (Omepanuii), COBEpIIAEMbIX C MCIOJIB30BAHUEM CPEJICTB aBTOMATHU3ALUU HIU
0e3 HCIMOJIb30BaHUSA TaKUX CPEICTB C [EpPCOHATbHBIMU JIaHHBIMM, BKJIIOYas cOOp, 3aluch,
CHUCTEMAaTH3aIlMI0, HAKOIUJIEHHWEe, XpaHEHHe, yTouHeHue (OOHOBJEHUE, H3MEHEHHE), W3BJICUCHUE,
UCIIONb30BaHUE, Mepefady  (pacmpocTpaHEHUE, MpefOoCTaBleHHe, JOCTym), 00e3lInYuBaHUE,
OJIOKMpOBaHUE, YIaJICHNE, YHHUTOXCHHUE TIEPCOHANBHBIX JaHHBIX paOOTHHUKA.

6.2. Bce nepcoHanbpHbIe JaHHbIE PA0OTHHKA CIIEIyeT MOay4yaTh y Hero camoro. Eciu nepcoHanbHbie
JaHHbIE pAaOOTHHKA BO3MOXXKHO TNOJYYHTh TOJBKO Yy TPEThEH CTOPOHBI, TO PaOOTHUK IOJKEH OBITh
YBEIOMJICH 00 3TOM 3apaHee U OT HEero JI0JDKHO OBITh MOJIy4E€HO MUCbMEHHOE COTJIacHe.

6.3. Paboromarenb AOMKEH COOOIMUTH PAOOTHUKY O WEJSAX, MPEANOoJiaraéMbIX HCTOYHHMKAX U
crocobax TMOMYy4YeHHUs TEPCOHANBHBIX [aHHBIX, a TakKXKe O XapakTepe MOAJeKAlUX MOIyUYECHUIO
NEPCOHANBHBIX JAHHBIX M TMOCIEACTBUSAX OTKa3za pabOTHHWKA JaTh INHCBMEHHOE CcOrjacue Ha WX
MOJTyYeHUE.

6.4. PaGotHuk mnpezacrasinser PaboTtomarenmto moCTOBEepHBIC cBelneHUss o cebe. Paboromarens
MPOBEPSIET JOCTOBEPHOCTh CBEICHUI, CBEpsisl JaHHbBIE, IPEACTABICHHbBIE pAOOTHUKOM, C UMEIOIIUMUCS Y
pabotHuka nokymMeHTaMu. llpeacraBieHne paOOTHUKOM TOAJOXKHBIX JIOKYMEHTOB WIJIM JIOXKHBIX
CBE/ICHUI! NIPH MOCTYIJICHUH Ha paboTy SBIISETCSI OCHOBAaHUEM ISl PAaCTOP>KEHUS TPYAOBOTO JOTOBOPA.

6.5. Ilpu mocryruiennu Ha paboTy paOOTHUK 3aMOJHSAET aHKETY U aBTOOHOTrpaduio.

6.5.1. AHkera npeJcTaBiseT co00i epedeHb BOMPOCOB O NEPCOHANBHBIX IaHHBIX paOOTHHKA.

6.5.2. AHkKera 3amnoyHsieTcsl paOOTHMKOM caMocCTOsITeNnbHO. [lpy 3amoigHeHMM aHKeThl pabOTHUK
JIOJDKEH 3alloJIHATH Bee ee rpadbl, Ha BCe BOIPOCHI J1aBaTh MOJHBIE OTBETHI, HE JOMYCKaTh UCIPABICHUI
WIN 3a9€PKUBAHUMN, TPOYEPKOB, TTOMAPOK B CTPOTOM COOTBETCTBUU C 3AIMCIMHU, KOTOPBIE COEpKaTCS B
€ro JIMYHBIX TOKYMEHTaX.

6.5.3. AmroOuorpadgusi -  JOKYMEHT, COJEpXallMil  OMUCaHWE B  XPOHOJOTHYECKOU
MOCJIEI0BATEIbHOCTH OCHOBHBIX ATAIOB JKU3HU U JEATEIbHOCTH MPUHUMAEMOT0 pabOTHHUKA.

6.5.4. ABToOuorpadus cocraBisieTcs B IPOU3BOJIbHOM popme, 6€3 TOMAPOK U UCTIPABICHUM.

6.5.5. Ankera u aBToOHorpagus paOOTHHKA JOJKHBI XPaHUTbCS B JIMYHOM Jiene paboTHHKa. B
JMYHOM JIEJIe TaK)Ke XPaHSATCS WHBIE TOKYMEHTHI NIEPCOHATBHOTO YUeTa, OTHOCAIINECS K MEePCOHATHHBIM
JTAaHHBIM paOOTHHUKA.

6.5.6. JImuHOe €10 paboTHUKA 0(OPMIIIETCS MOCIIe H3/IaHus MPUKa3a O pueMe Ha padoTy.

6.5.7. Bce HOKyMEHTBl JUYHOTO [ejia TOJIIMBAIOTCS B OOJIOKKY 0O0paslia, YCTaHOBJIEHHOTO
Paboronarenem. Ha Hell yka3piBatoTCst pamuiivs, UMsi, OTYECTBO paOOTHHUKA, HOMEP JIMYHOTO Jiena.

6.5.8. K kaxxgomy nuyHOMY Jeily MpHIJIararoTcs ABe IBeTHbIE (oTorpaduu pabOTHHKA pazMepoM
3x4.

6.5.9. Bce IOKyMEHTbI, NOCTYyNAlOIIM€ B JIMYHOE JIEJ0, PACHOJaraloTcsi B XPOHOJOTHYECKOM
nopsiike. JINCTBI JOKyMEHTOB, TIOJIIUTHIX B TMYHOE JIEJI0, HYMEPYIOTCSI.

6.5.10. JluyHoe peno BeneTcs Ha NPOTSDKEHUM BCEeH TPYAOBOM JIEATENBHOCTH pPabOTHHKA.
V3MeHeHHs, BHOCHMBIE B JIMYHOE JIEJNO, JOJDKHBI OBITh TIOATBEPXKICHBI COOTBETCTBYIOIIUMHU
JIOKYMEHTaMH.

6.6. PaboTomarens HE UMEET TpaBa MOJIy4aTh U 00padaThIBaTh MEPCOHATBHBIE JaHHBIE PAOOTHHUKA O
€ro pacoBOM, HAIIMOHAJILHON MPUHAJUICKHOCTH, MOJTUTHUECKUX B3IJIS1aX, PEIUTHO3HBIX U (rinocodekux



yOeXIEHUSX, COCTOSHUM 3A0POBbS, HHTUMHOM >KHU3HHU, 32 UCKIIOUCHHEM CIIy4aeB, IPEAyCMOTPEHHBIX
TpynoBsiM koiekcoM Poccuiickoit denepanuu u ApyrumMu GeaeparTbHbIMA 3aKOHAMHU.

6.6.1. OOpaboTka mNepPCOHATBHBIX JAHHBIX, pA3pPEIICHHBIX Ui PAacHpOCTPAHEHUs, W3 4YHCIa
CHEIMAlIbHBIX KaTeropHil MepCcoOHANbHBIX JaHHBIX, yKa3aHHBIX B 4. 1 cT. 10 denepanbHOro 3aKoHa OT
27.07.2006 Ne 152-®3 "O mnepcoHaIbHBIX JAHHBIX", JOIMYCKAETCS, €CIM COOIIONAIOTCS 3ampeTbl U
ycioBus, npenycMotpennsie ¢T. 10.1 ykazanHoro 3akoHa.

6.7. Paboromarens He UMEET MpaBa MOIy4YaTh U 00padaThIBaTh MEPCOHATIBHBIC TaHHBIC PAOOTHHUKA O
€ro 4ICHCTBE B OOLIECTBEHHBIX O0OBbEIUHEHUSAX WIH €ro MpodCO03HOM NeATEIbHOCTH, 32 UCKIIOYCHHEM
CIIy4aeB, MPeayCMOTpeHHBIX TpynoBsiM KojiekcoM Poccuiickoit Denepanuu wim HHbIMU (peneparbHbBIMA
3aKOHaMHU.

6.8. OOpaboTka TEepPCOHANBHBIX JAaHHBIX pPaOOTHHKOB PaboTonmareneM BO3MOXKHAa TOJNBKO C UX
cornmacusa. MckitoueHuEe COCTaBISIOT Cly4yau, HPeayCMOTPEHHbIE 3aKOHOIATEeNbCTBOM Poccuiickoii
Oenepanyu (B 4aCTHOCTH, COTJache He TpeOyeTcsl MpU HaJIMYUKd OCHOBAHHWM U COOJIOJICHUH YCIIOBUH,
MepeyuciaeHHblXx B M. M. 2 - 11 4. 1 cr. 6, . m. 2.1 - 10 4. 2 ct. 10, 4. 2 c1. 11 PenepanbHOro 3aKkoHa OT
27.07.2006 Ne 152-®3 "O nepcoHaIbHBIX JaHHBIX").

6.9. TlucbmeHHoe corinacue pabOTHHKA HAa 0OpaOOTKY CBOMX MEPCOHAIBHBIX JAaHHBIX JOJDKHO
BKJIFOYATh B c€0sl, B YaCTHOCTH, CBEJICHUS, YKa3aHHbIe B 1. 1. 1 - 9 4. 4 c1. 9 denepanbHOro 3aKOHA OT
27.07.2006 Ne 152-®3 "O nepcoHaNbHbIX JaHHBIX'".

6.10. [IuceMenHoOe coryacue pabOTHHKA Ha 00paOOTKY MEPCOHAJIBHBIX JaHHbBIX, PA3PEIICHHBIX IS
pacrpocTpaHeHusi, oQOpMIISIETCS OTACNBbHO OT APYTrUX Ccorjiacuii Ha oOpabOTKy ero MmepcoHaTbHBIX
naHHbIX. [Ipu sToM coOnromaroTcst yciioBusi, MPEAyCMOTpPEHHBIE, B yacTHOCTH, cT. 10.1 denepanpHoro
3akoHa oT 27.07.2006 Ne 152-®3 "O mepconanbHbIX JaHHBIX". TpeOoBaHUsS K COIAEPKAHUIO TAKOTO
corjacus yCTaHaBIMBAIOTCS YIOJIHOMOYEHHBIM OPraHOM IO 3alllUTe MpaB CYOBEKTOB IEPCOHAIbHBIX
JAaHHBIX.

6.10.1. TlucemenHoe coriacue Ha 0OpaOOTKY TEpPCOHAIBHBIX JAHHBIX, Pa3PEUICHHBIX IS
pacrpocTpaHeHus, pabOTHUK MperocTaBisieT PaboTonarento TMYHO.

6.10.2. Paboronarens 00s3aH HE MO3[HEE TpeX pabO4MX JHEH C MOMEHTA IOJY4YEHHs yKa3aHHOTO
coryiacusi onmyOJIMKoBaTh MH(OpMAIMIO 00 YCIOBHSIX 0OpaOOTKH, O HAJUYMU 3aIpPETOB U YCIOBUN Ha
00paboTKy HEOTpaHUUYEHHBIM KPYT'OM JIUI IEPCOHANIBHBIX JaHHBIX, pa3pEIIEHHBIX JJISl paclpOCTPAHEHHUS.

6.10.3. Cornacue Ha 0OpaOOTKY MEpPCOHANBHBIX MAHHBIX, PAa3pPELICHHBIX A PaclpOCTPaHEHHUS,
MpeKpaIiaeT cBoe JACUCTBUE ¢ MOMEHTa MocTymieHus Pabotonarento TpeboBaHMs, yKa3aHHOTO B T 5.8
HacToswero [lonoxenus.

6.11. B cootBercTBHM cO cT. 86 TpynoBoro konekca Poccuiickoit @enepanuu B messix odecreueHus
npaB W cBOOOJ deJOBeKa W TpaxJaHuHa PaboTomarens M e€ro NpeACTaBUTENM INpU 00paboTke
NEPCOHAIBHBIX JaHHBIX paOOTHUKA JOJDKHBI COOJII0/1aTh, B YaCTHOCTH, ClIEAyIolIne o0Ire TpeOoBaHus:

6.11.1. Tlpu ompeneneHuun oO0beMa U coJAepKaHUS 0OpabaTHIBAEMBIX MEPCOHANBHBIX JIaHHBIX
paborauka Pabotomatens moibkeH pykoBojacTBoBaThbesi Konctutyiumeinn Poccuiickoit ®epepanvw,
TpynoBbim kosiekcoMm Poccuiickoit denepanyu v MHBIMU (efiepaibHbIMU 3aKOHAMH.

6.11.2. Ilpu npuHATAU PEIICHUM, 3aTparuBalOIIUX HHTEpEChl paboTHUKA, PaboTomaTens He UMeeT
1paBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAaHHBIX, MOJYYEHHBIX HCKIIOYUTEIBHO B pE3ylbTaTe HX
aBTOMATHU3UPOBAHHOW 00PaOOTKU MM 3IEKTPOHHOTO MOJIYYEHUS.

6.11.3. 3amuTa NepcoOHANbHBIX JAHHBIX pa0OTHHUKA OT HEMPABOMEPHOTO WUX MCIOJB30BaHUS, YTPATHI
oOecnieunBaetca Paboromarenem 3a cUeT €ro CpelCTB B MOPSAKE, YCTAHOBICHHOM Tpy/lOBBIM KOJEKCOM
Poccuiickoit @enepanuu 1 HHBIMU (PesiepaTbHBIMU 3aKOHAMH.

6.11.4. PaOOTHHMKM U UX TPEICTaBUTENN AOKHBI ObITh O3HAKOMIIEHBI O] MOJMUCKY C IOKYMEHTaMHU
PaGoromarensi, ycTaHaBIMBAIOIIMMHE TOPSIOK 00paOOTKH MEPCOHANBHBIX TAHHBIX, @ TAKXkKe 00 UX MpaBax
U 00513aHHOCTSIX B ATOH 001acTH.

6.11.5. PaOoTHHMKM HE JOMHKHBI OTKA3bIBATHCS OT CBOUX MPAB HA COXPAHEHUE U 3AIIUTY TaHHBI.

7. Ilepeaaya nepcoOHANBHBIX JAHHBIX



7.1. Ilpu mepenaue nepcoOHANBHBIX JaHHBIX paboTHHKA PaboTonaTens qomkeH coOmo1aTh
CJICAYIOIIHNE TPEOOBAHUS:

- He cOo00IIaTh NEPCOHANBHEIC TaHHBIC PAOOTHHKA TPEThEH CTOpOHE 0€3 MICEMEHHOTO COTJIACHUS
pabOTHHUKA, 32 UCKITIOYCHUEM CITy4aeB, KOTAa 3TO HEOOXOIUMO B IEIISX MPEAYIPEKACHUS YIPO3bI )KU3HU
U 3JI0POBBIO pPAa0OTHHKA, a TAK)KE B CIy4asX, YyCTAHOBICHHBIX (peiepalibHbIM 3aKOHOM;

- HE cOO0IIAaTh MePCOHABHBIC JaHHBIC PA0OOTHUKA B KOMMEPYECKHX IIeIIsIX 0€3 ero MUCbMEHHOTO
COTJIacus;

- IPEIYNIPEIUTh JIUII, TIOJTYYAIONUX IEPCOHAIBHBIC JaHHBIC PA0OTHUKA, O TOM, YTO 3T JIaHHBIE
MOTYT OBITh UCIIOJIL30BAHBI JIUIIIb B LEJSAX, A1 KOTOPBIX OHU COOOIICHBI, U TPeOOBAaTh OT ITUX JIUI]
MOJTBEPKICHUS TOTO, YTO 3TO MPABUIIO COOIOIeHO. JIniia, momydaroniyue nepcoHaIbHbIC TaHHbIC
paboTHUKa, 00s3aHBI COOJII01aTh KOHPUACHIINATHHOCTE. JJaHHOE MMOJI0KEHUE HE PACIIPOCTPAHSIETCS Ha
0OMEH MepCOHATBHBIMU JTAHHBIMH PA0OTHUKOB B MOPSIIKE, YCTAHOBIICHHOM (eiepaIbHBIMHI 3aKOHAMH,

- pa3pemath JOCTYII K MePCOHATBHBIM JAHHBIM Pa0OTHHUKOB TOJILKO CIICIIHAIBLHO
YIIOJITHOMOYEHHBIM JIULAM, ITPH 3TOM YKa3aHHBIC JIUIIA JIOJKHBI HIMETh IPABO MOJIYYaTh TOIBKO Te
NIePCOHATBHBIC TAHHBIC PAOOTHHUKA, KOTOPHIE HEOOXOMMBI JIJISl BBIMTOJTHCHHUSI KOHKPETHBIX (DYHKIIHIA,

- He 3arpanmBaTh HHOOPMAIHIO O COCTOSHUM 3JI0POBbsl pAOOTHHKA, 32 HCKITFOYCHUEM TEX
CBEJICHHIA, KOTOPBIE OTHOCSATCS K BOIIPOCY O BO3MOXXHOCTH BBITIOJTHEHHSI pAOOTHUKOM TPYI0BOU
byHKIIY;

- Iepe1aBaTh MEePCOHANTBHBIC JAHHBIC pA0OTHUKA IPEICTABUTEIISIM PAOOTHUKOB B TIOPSIIIKE,
ycraHoBIIeHHOM TpynoBeiM KojekcoM Poccuiickoit depepannu, 1 OrpaHUYUBATh 3TY WHOPMAIIHIO
TOJILKO TEMH IEPCOHATBLHBIMU JAHHBIMU Pa0OTHHKA, KOTOPBIC HEOOXOIUMBI JJISI BEITIOJTHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX ()YHKIIHH.

8. locTyn K nepcoHAIbHBIM IAHHBIM COTPYIHHKA

8.1. BHyTpeHHuii 1ocTy.

[IpaBo mocTyna K mepCOHATbHBIM JaHHBIM COTPYIHUKA UMEIOT:

- pykoBoauTens Paboronarens;

- PYKOBOAMTEINb OT/ENa KaJpOB;

- PYKOBOJUTENU CTPYKTYPHBIX MOIpa3AeIEHU 110 HAMPABICHHUIO ACATEILHOCTH (IOCTYI K JIMYHBIM
JTAHHBIM TOJILKO PAaOOTHUKOB CBOETO TIO/IPa3/IeNICHHsI) TIO COTJIACOBAHHIO C PYKOBOIUTEIEM
PaboTtonarend;

- IPU TIEPEBOJIC U3 OJTHOTO CTPYKTYPHOTO MOPA3ICNICHUs B IPYroe TOCTYM K IEPCOHATbHBIM
JTaHHBIM PAa0OTHHKA MOXKET UMETh PYKOBOJIUTEIh HOBOTO MOpPa3/IeJICHHs 110 COTJIACOBAHUIO C
pykoBoautenem PaboTonarens;

- pabOTHUKHU OYXTalITepUu - K TeM JaHHBIM, KOTOPbIE HEOOXOAMMBI JJIs1 BBIMOTHEHUS KOHKPETHBIX
b yHKIINI;

- caM paOOTHHK, HOCUTEIb JaHHBIX.

8.2. Bueunwuii nocrym.

PaGotomarens BrpaBe OCYIIECTBIATH Mepeiady NepPCOHANBHBIX JaHHBIX pAOOTHUKA TPETHUM JIUIIAM,
B TOM YHCJI€ B KOMMEPUYECKHX IETISX, TOJIBKO C €r0 MPEIBAPUTEILHOTO MMCHEMEHHOTO COTJIACHS, 32
UCKITIOYCHHEM CITy4aeB, KOTJa TO HEOOXOIMMO B LIETISX MPEAYIPEkKACHUS YTPO3bI KUZHU U 3J0POBHIO
paboTHHKA, a TAKXKe B APYTUX CIydasx, IPeTyCMOTPEHHBIX JICUCTBYIOIINM 3aKOHOIATEIIHCTBOM
Poccuiickoit @enepanuu.

[Tepen mepenayeit mepcoHambHBIX JaHHBIX PaboTomarens JOMKEH MPEeIyNPEIUTh TPETHE JHUII0 O TOM,
YTO OHU MOTYT OBITh UCIIOJIE30BAHBI TOJIBKO B T€X LENSX, A KOTOPBIX ObuH cooOtmieHsl. [Ipu aTom y
TPETHETO JUIa HEOOXOUMO TOJIYIHTh TIOJITBEPKACHUE TOTO, YTO TaKOe TpeOoBaHUE OYIET UM
COOJIIOICHO.

He tpebyercs cornacue paboTHHKA Ha repeiady MepCOHANbHBIX JaHHBIX:

- TPETHHUM JIUIaM B LEJSAX MPEAYIPEKICHHS YTPO3bI )KU3HU U 3JI0POBBIO paOOTHHUKA,

- B ®oHp conmanpHOTO cTpaxoBaHust Poccuiickoit ®enepanun, [lencnonnstit hona Poccuiickoit
®Oenepanuu B 00beMe, IPeIyCMOTPEHHOM JISHCTBYIOIIUM 3aKOHOAATeTbCcTBOM Poccuiickoit denepanuu;



- B HaJIOTOBBIE OPI'aHbI;

- B BOGHHBIE KOMHUCCApUaTHI;

- 10 3arpocy NpoeCcCHOHATBLHBIX COIO30B B LENAX KOHTPOJIS 32 COOIIOJICHUEM TPYIOBOTO
3akoHojartenabcTBa PaboTonarenem;

- 10 MOTUBUPOBAHHOMY 3allpOCy OPIaHOB IIPOKYPATYPHI;

- 10 MOTUBUPOBAHHOMY TPeOOBAHUIO MTPABOOXPAHUTENLHBIX OPraHOB U OPTaHOB OE30M1aCHOCTH;

- 110 3aIPOCy OT rOCYAAPCTBEHHBIX MHCIIEKTOPOB TPY/a MPU OCYILIECTBIEHUN UMH HAJ30PHO-
KOHTPOJIbHOM JI€ITE€IbHOCTH;

- 110 3aIpOCy Cya;

- B Oprasbl U OpraHu3aliu, KOTOPBIE JOJHKHBI ObITh YBEJOMIICHBI O TSXKEJIOM HECUaCTHOM Ciyyae, B
TOM YHCJIE CO CMEPTEIBHBIM UCXO0JI0M;

- B CIy4asiX, CBA3aHHBIX C UCIIOJHEHUEM PAaOOTHUKOM JIOJKHOCTHBIX 00SI3aHHOCTEI;

Bapuant, eciu B 1oroBope 0 BBIIYCKE KapT (KOJJIEKTUBHOM JIOTOBOPE, JIOKATbHOM HOPMaTUBHOM
aKTe OpraHM3alllK) MPeIyCMOTPEHO MPaBo padOToAaTENs IepeaaBaTh epCoHaIbHbIE JaHHBIE
paboTHUKOB 1100 paboTOaTENb JEHCTBYET HA OCHOBAaHUM JJOBEPEHHOCTH Ha MPE/CTABIEHUE HHTEPECOB
PaObOTHHUKOB:

- B KPEIUTHYIO OpraHu3aluio, 00CIyKMBAIOIIYIO [1JIaT€KHbIE KapThl pAOOTHUKOB.

8.3. pyrue opranuzamuu.

Caenenust 0 pabOTHHUKE (B TOM YHCJIE YBOJIEHHOM) MOTYT OBITH IIPEIOCTABIIEHBI IPYroi
OpraHU3aIMH TOJIBKO ¢ MUCHbMEHHOI0 3arpoca Ha OJaHKe OPraHU3aliy C IPUI0KEHUEM KOTTHH
3asiBJIeHUs paOOTHHKA.

8.4. PoacTBEHHUKY U WICHBI CEMEN.

[lepconanbHble JaHHBIE pA0OTHUKA MOTYT OBITh IPEOCTABIICHBI POJICTBEHHUKAM WJIH YWICHAM €ro
CEMbH TOJBKO C MMCEMEHHOTO pa3pelieHus caMoro paboTHUKA.

9. 3amuTa MEePCOHANBHBIX JAHHBIX PA0OTHUKOB

9.1. B nensix obecnieueHust COXpaHHOCTU M KOH(HIEHIIMATLHOCTH MEPCOHATBHBIX TAaHHBIX
pabOTHUKOB Bce orepanuy 1no ohopmiIeHuIo, GOpMUPOBAHUIO, BEACHHUIO U XPAHEHUIO JaHHOU
UH(POPMALIUU JTOJIKHBI BHIIOIHATHCS TOJIBKO PAOOTHUKAMH OTJIeNIa KJAPOB, OCYILECTBISIOUIMMHU JAHHYIO
paboTy B COOTBETCTBUHU CO CBOMMHU CITY>KEOHBIMU 003aHHOCTSAMU, 3a()MKCHPOBAHHBIMH B MX
JOJDKHOCTHBIX MHCTPYKIIHSX.

9.2. OTBeTHI Ha MMCbMEHHBIE 3aMPOCHI IPYTUX OpraHU3alui U YUpeKIeHUN B IIpesienax ux
KOMIIETEHIIMM U MPEIOCTABICHHBIX MOJHOMOYMH Aal0TCs B MMCbMEHHON Gopme Ha Gianke PaboTtonarens
U B TOM 00beMe, KOTOPBII MO3BOJISET HE pa3riallaTh U3TUIIHUNA 00beM EePCOHANIBHBIX CBEJCHUH O
pabOTHHKAX.

9.3. Ilepenaua unhopmaiuu, coepkaiiei CBeIeHHs O IEPCOHABHBIX IAaHHBIX pA0OTHUKOB, TI0
Tesneony, akcy, 3MEeKTPOHHON ouTe O3 MUCEMEHHOT'0 corjacus pabOTHUKA 3alpeIIaeTcs.

9.4. JInuHble nena U JOKYMEHTBI, COJIep Kalllie epcoHaIbHbIEe JaHHbIE pAOOTHUKOB, XpaHATCS B
3anuparonmxcs mkagdax (ceidax), odbecrnednBaromuX 3aUUTY OT HECAHKIIMOHUPOBAHHOTO JJOCTYIIA.

9.5. IlepcoHanbHbBIE KOMITBIOTEPHI, B KOTOPBIX COACPIKATCS MEPCOHABHBIC JaHHBIC, TOJKHBI OBITh
3alMIIEHBI TAapOJIIMU JOCTYTIA.

10. OTBeTCTBEHHOCTH 32 pasriameHue HH(PpOPpManu, CBI3aHHOI
C IepCoOHATBbHBIMHA JAHHBIMU paﬁoTHmca

10.1. JIuia, BUHOBHBIE B HApYIICHUH HOPM, PETYIUPYIOIINX MOJTyuyeHUue, 00padOTKY U 3aIIUTY
NEPCOHAIBHBIX JaHHBIX paOOTHHKA, HECYT AUCLUUIUIMHAPHYIO, AMUHUCTPATHUBHYIO, IPaX1aHCKO-
IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (eiepabHbIMU 3aKOHAMHU.
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